Animal Rescue League of Berks County, Inc.
Gi; Acceptance Policy
Purpose and Responsibility
The guidelines presented in this document have been established to:
1. Ensure that informed and consistent decisions are made on the acceptance of gi:s.
2. Ensure that appropriate administra<ve, legal, and accoun<ng prac<ces and procedures are followed.
3. Ensure equitable rela<ons with all donors.
4. Ensure that the public image of the organiza<on is maintained or even strengthened as a result of its gi:
acceptance policies and prac<ces.
The Board of Directors will approve all policies, products and procedures rela<ng to the organiza<on’s solicita<on and
gi: acceptance program.
Gi; SolicitaAon and Donor RelaAons
The ARL is commiIed to serving and protec<ng the best interests of the donor in the gi: solicita<on, planning, and
execu<on process. ARL does this by:
1. Encouraging donors to explore all aspects, opportuni<es, costs and alterna<ves with regard to gi: planning
decisions.
2. Maintaining conﬁden<ality throughout the gi: planning process and only sharing per<nent informa<on to the
extent it is necessary with professional counsel, ARL staﬀ and volunteers.
3. Refraining from releasing informa<on that is not public without the express wriIen permission of the donor.
4. Encouraging donors to seek independent professional counsel to represent their interests.
Addi<onally, all staﬀ, volunteers, and members of the ARL’s Board of Directors will conduct themselves in accordance to
the ARL’s Code of Ethics.
1. Staﬀ and volunteers will inform, guide and otherwise assist donors who wish to support the ARL’s ac<vi<es
but in no way will pressure or unduly persuade them.
2. All informa<on concerning prospec<ve donors including names and addresses, names of beneﬁciaries, nature
and value of states amounts of provisions etc. will be kept strictly conﬁden<al by staﬀ, volunteers and members
of the Board of Directors unless a donor grants permission to use selec<ve informa<on for purposed or referral,
tes<monial of example.
3. Donor requests to remain anonymous, to have their named removed from mailing lists, or to restrict
solicita<ons will be honored.
4. ARL staﬀ or volunteers will not enter into any transac<on that could form the basis of a conﬂict of interest.
Before comple<on of a ﬁnal gi: agreement, the donor will be advised in wri<ng to consult with his/her own aIorney or
accountant of professional advisor on maIers rela<ng to the tax and estate-planning aspects of the gi: agreement.
General Policy Statements
ARL only solicits and accepts gi:s that are consistent with its mission and goals, supports its program services priori<es,
and does not conﬂict with its core values.
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ARL will solicit and accept contribu<ons from any individual company or organiza<ons, including not for proﬁts,
founda<ons, governmental and educa<onal origina<ons, so long as the source of the gi: does not conﬂict with ARL’s
mission its core values and does not cause unfavorable percep<ons among the organiza<on’s cons<tutes.
ARL will not accept any gi: that violates Internal Revenue Code requirements or any other federal, state or local laws.
ARL will not accept any gi: that would improperly inure to the beneﬁt of any individual or in a maIer that would
jeopardize the tax-exempt status of the ARL.
ARL also will not accept any gi: that would result in the incurrence of excessive expense or administra<ve eﬀort.
ARL will value and receipt all gi:s in accordance to all applicable federal, state and local laws.
ARL will seek professional counsel in the explora<on and execu<on of all planned gi:s are required.
Gi; Acceptance Guideline by Type of Gi;
Outright gi;s of cash, checks
Outright gi:s of cash will be accepted unless the origin of the cash is in ques<on.
Life Insurance
Donors can name the ARL as beneﬁciary of their policies.
ReArement Plans
Gi:s of outright cash, marketable securi<es, closely held stock or personal property held in re<rements account
must adhere to the policies for those types of gi:s.
Publicly Traded SecuriAes
Titles of securi<es deemed to be readily transferable will be accepted. Securi<es generally will be liquidated
upon receipt. Any limita<ons on the transfer of warrants, stock op<on and stock apprecia<on rights will be
reviewed by the Board of Directors on a case by case basis.
Closely Held Stock
Gi:s of non-publicly traded securi<es (such as closely held stock, partnership interest or limited liability company
units) may be accepted only a:er a thorough review by the Board of Directors and by such volunteers and/or
professionals as the President and the Board deem appropriate.
As applicable, the following criteria must be met in order for the ARL to approve and/or accept gi:s of nonpublicly traded securi<es:
1. There must be a wriIen dona<ve instrument indica<ng the donor’s inten<on to make the gi:s and a
statement of its purpose.
2. The donor must provide ﬁnancial/valua<on informa<on on the stock including appraisals and/or statements
of value and informa<on on poten<al liabili<es.
3. Copies of any governing instruments and agreements restric<ng transferability must be provided as well as
informa<on on other holdings.
4. The donor must property assign the ownership of the securi<es to the ARL.
Gi:s of securi<es that are not generally accepted include the following:
1. Securi<es that would create a liability.
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2. Securi<es that by their nature may not be assigned (such as Series E Savings Bonds).
3. Securi<es that on inves<ga<on have no apparent value.
Real Estate
For the purpose of these policy guidelines, real estate will be deﬁned to include land and anything permanently
aﬃxed to the land that is donated or bequeathed to ARL regardless of type, loca<ons, or restricted use of the
funds to be derived there from.
All gi:s of real estate must be evaluated and inspected by an authorized representa<ve of the ARL and will be
subject to approval by the Board of Directors prior to acceptance.
Gi:s of real estate presented to the ARL must meet all city, county, state and federal environmental statues
regarding hazardous or toxic waste condi<ons. In addi<on, all gi:s of real estate must be free of city, county,
state or federal restric<ons covering threatened or endangered species or other limited regula<ons regarding
future land use.
The property may be subject to liens and required interac<on with ﬁnancial ins<tu<ons. ARL will obtain the <tle
features for review so as to limit any possible future liability. In addi<on, there may be pre-condi<ons that exist
on a par<cular real estate <tle and all poten<al liens must be iden<ﬁed to be assured that the organiza<on has
proof of a clean transfer of <tle.
An evalua<on of the return expected from a gi: of real estate will include but not be limited to such factors as
income poten<al, development characteris<cs, type of property interest, holding costs, management
requirements, holding period and loca<on restric<ons of sale or exis<ng easements.
The Board of Directors will accept only real estate which (a) can be used by the ARL or one of its supported
organiza<ons in furtherance of the ARL or the organiza<on’s charitable purpose; or (b) can be sold within a
reasonable amount of <me.
Prior to acceptance the following informa<on should be provided by the donor and reviewed by the appropriate
commiIee and/or professionals as determined by the President and Execu<ve Director.
1. Map showing loca<on of the property
2. Legal descrip<on of the property
3. Proof of ownership (deed)
4. Survey of subject property
5. List of improvements
6. Copies of current leases, if any
7. List of encumbrances, including deed restric<ons or covenants, liens and any current expenses
8. Copy of current year’s tax bill
9. Proof of payment of taxes and associa<ons fees, if any
10. Copy of <tle policy or a recent <tle commitment including copies of all documents shown as excep<ons to
the <tle on the report.
11. Recent appraisal or other acceptable valua<ons, which will be aIached to the Donor’s IRS Form 8283
12. A wriIen statement from the donor iden<fying any known waste disposal sites or spills pf hazardous waste
material on the property or a statement to the contrary.
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13. WriIen statement from donor outlining purpose of gi: and any gi: restric<ons
14. Environmental Impact Study-Level 1 Environmental Impact Study and Audit, if necessary, a Level 2 study and
Audit, with all costs to be borne by the donor.

Tangible Personal Property
Poten<al contribu<ons include art collec<ons an<ques, jewelry, airplanes, automobiles, boats and other
vehicles. The property will be reviewed for any lien or collateral claims against it. Arrangements for sa<sfac<on
of any such claims must be made prior to acceptance of the gi:.
The valua<on and marketability of tangible personal property gi:s will be reviewed and determined on a case by
case basis prior to gi: acceptance by the Board of Directors.

Gi; Acceptance Guideline by Form of Gi;
Charitable Trusts
Cash and Marketable securi<es are preferred assets for funding charitable trusts. Real estate may also be used
to establish a trust, in which case all the policies regarding real estate gi:s will be followed.
Donors will be encouraged to use banks or other corporate ﬁduciaries as trustees for charitable trusts. However,
if speciﬁcally requested by a donor, ARL may act as a trustee or will appoint a trustee on a case by case basis.
Before agreeing to serve as the trustee of a charitable trust, the ARL will determine the trust agreement or will
contains the following provisions:
1. ARL is the sole or majority (greater than 50%) beneﬁciary.
2. ARL’s remainder may not be decreased.
3. The donor may retain the right to terminate the ARL as trustee but must appoint a successor trustee that is a
professional corporate trustee.
4. ARL retains the power to resign as trustee and appoint a successor trustee that must be a professional
trustee.
5. There will not be more than two income beneﬁciaries.
6. A minimum gi: of $100,000 is required for the establishment of a charitable trust.
7. The ﬁxed percentage paid by a charitable trust will be no less than 5% (as required by law) and not usually not
more than 10% and will be approved by the Board of Directors.
8. Non-income producing property will be accepted to fund the trust only with the approval of the Board of
Directors.
9. Any fees associated with the administra<on of a charitable trust or for the payment of investment advisors
will be paid out of the trust.
10. ARL will have total discre<on for the investment of trust assets when ac<ng as a sole trustee and may
appoint investment advisors.
Donated Materials and Services
The ARL considers materials and services as contribu<ons based on the following criteria:
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1. The materials received/services performed are a normal part of the ARL’s program and otherwise would be
purchased or performed by staﬀ.
2. The individual (s) providing services normally are compensated for such services.
3. The materials/services are substan<ally the same as those normally purchased by the organiza<on.
Endowed Annual Gi;s
A donor may endow his/her annual campaign gi: with a gi: to the endowment fund equal to an amount 20
<mes that of the desired annual commitments.
Gi; Annuity
The ARL will accept a gi: annuity if the annuity administra<on and liability can be placed with a third party such
as a bank or insurance company. The donor will be advised of the minimum contribu<on for a gi: annuity.
Life Estates/Estate for Term if Years
The ARL may accept a gi: subject to a life estate agreement or a Term of years whereby the donor transfers the
real estate to the ARL. Subject to previous policy statement and approval by the Board of Directors, the donor
may retain the deed and the use of the property for life or the life of another. Any life estate agreement must
clearly establish that the donor will assume responsibility for the cost of upkeep and maintenance, real estate
taxes, insurance, capital repairs and other fees related to the property.
Restricted Gi;s
Restricted gi:s for an ini<a<ve or program will be accepted upon approval of the Execu<ve Director or President.
Prior to the acceptance of any restricted gi:, however, senior management will discuss and determine if a
donor’s restric<on is within the mission, etc. of the ARL and that the organiza<on has the capacity to honor the
donor’s restric<on. This includes an analysis of the organiza<on’s internal systems for capturing, processing and
repor<ng program and ﬁnancial informa<on as well as an analysis of any program requirements.
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